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RULES AND REGULATIONS OF THE UNIFORMED 
FORCE OF THE FIRE DEPARTMENT 
_OF HOBOKEN 


ORGANIZATION 


Section 1. The Uniformed Force of the Fire Depart- 
ment of the City of Hoboken, shall consist of a Chief of 
the Department; Assistant Chiefs; Battalion Chiefs; 
Chaplains; Captains; Superintendent of Repairs to Ap- 
paratus; Assistant Superintendent of Repairs to Appa- 
tatus; Supervisor of Motor Apparatus; Superintendent of 
Fire Alarm Telegraph; Assistant Superintendent of Fire 
Alarm Telegraph; Chief of School of Instruction; Chauf- 
feurs and Firemen. 


Sec. 2. For the purpose of drill evolution, parade 
review, etc., the following titles are established: 


mGineiol Departments. ied. ce lécece das: Colonel 

. Assistant: Chiefs..............:....Liewtenant-Colonel 
NEO ETS CESS eT a PTE 42) BR ON Ye Major 
TAM Fy che )-'s WL Wale DS slg s ois). Daw Salemi w’s Major 
TRS yin ith a) carded a). doles Si Marans, 2 Captain 
~ Superintendent of Repairs to Apparatus.......Captain 
~ Ass’t Superintendent of Repairs to Apparatus..Captain 

. Supervisor of Motor Apparatus...............Captain 


Superintendent of Fire Alarm Telegraph.......Captain 
Asst. Superintendent of Fire Alarm Telegraph...Private 
- Chief of School of Instruction..................Major 
peciauieurs, Fitemen........... soe a ager antes Privates 


Sec. 3. The Uniformed Force and Civilian Members of 
the Department shall be under the supervision of the 
Chief of the Department. The Uniformed Force shall 


3 


be organized into Companies and the Companies shall be 
divided into Platoons. A Company shall consist of one 
or more captains and as many firemen as may be deemed 
necessary. 


A Platoon shall consist of an Officer and as many men 
as deemed necessary. mica’ 
In the absence of officers in charge of any of the above 
commands, Officers of the next lower rank shall be oesiee 


nated to perform their duties. 


» CHIEF OF THE DEPARTMENT 


Sec. 4. The Chief of the Department shall be head of 
the. Bureau of Fire Prevention, and shall have charge of 
the Uniformed Force, the prevention of fires and the 
necessary and incidental protection of property in con- 
nection therewith. He shall be responsible for the proper 
management of said Bureau and Department; keep an 
accurate. record of all business transacted therein and 
assign Companies to fire duty. 


Sec. '5... He shall have full control over all apparatus,. 
‘appurtenances, implements, hose, tools, ete., and their 
assignments... He shall. recommend to the Commissioner 
of the. Department of Public Safety, from time to time, 
the selection of new sites, change in the location of houses, 
companies and platoons, the building of new houses, 
the putchase of new apparatus, appurtenances, imple- 
ments, tools, hose, etc.. the rebuilding and breaking up- 
or sale if necessary, of all apparatus, appurtenances, im- 
plements, hose, tools, etc., with his reasons for such 
action. 1 


Sec. 6.’ He’ shall approve or disapprove with reasons 
therefor, when practicable, all tests of apparatus, hose, 
implements or tools, before purchase or acceptance of 
the. same. . 


Sec. 7 He shall make special reports upon any matters 
which in his judgment require the attention of the Com- 
missioner of the Department of Public Safety. 


Sec. 8. He shall have power, in case of fire, to demolish 
the buildings, and parts of building, which, in his judg- 
ment,- might cause further damage to life or property. 


Sec. 9. He shall report promptly to the Commissioner 
of the Department of Public Safety, any members of the 
‘Uniformed Force, who, by reason of age, disease, accident 
or other incompetence, cannot, in his opinion, properly 
perform his full active duties in any position to which 
he may be assigned. 


Séc. 10. He shall have power to summarily suspend 
any member of the Force for a flagrant violation of law, 
rules, regulations or direction in all cases where the repu- 
tation of the Department would suffer if such prompt 
action should not be taken, and report such action to the 
Commissioner of the Department of Public Safety. 


- Sec. 11. He shall cause to be kept an accurate record of 
all fires occuring in the City and shall make a monthly 
report of the same. He shall carefully examine into all 
requisitions and transmit same to the Commissioner of the 
Department of Public Safety. 


Sec. 12, He shall designate members of any of the 
_. various grades to temporarily perform the duties of the 
member of the next higher grade. ' 


ASSISTANT CHIEFS OF THE DEPARTMENT 


Sec..13. The Assistant Chiefs of the Department, in the 
absence of the Chief of the Department, shall have full 
command of the Department, subject to the same regula- 
tions and be amendable io the same Rules as have appli- 
cation to the Chief of the Department. 


) 


Sec. 14. The Assistant Chiefs of the Department shall 
have command and control of, and be responsible to the 
Chief of the Department, for the proper management 
and discipline of the Uniformed Force. 


Sec. 15. Assistant Chiefs of the Department shall 
respond to alarms of fire as provided by the orders of the 
Department. 


Sec. 16. Shall make a thorough inspection of quarters, 
apparatus, tools, etc., fuel depots, and the general con- 
dition of all department buildings, also of cables used on 
ladders, water-towers, and for life-saving purposes, to 
ascertain their condition, and shall immediately report 
any defects or deficiencies found to exist. 


Sec. 17. Shall inspect and when found necessary, 
condemn Company property. 


Sec. 18. Shall hold Battalion Chiefs responsible for 
promptness in the discharge of their duties, and of the 
Companies under them, also for the condition of their 
companies in and out of quarters, for any neglect in 
catrying out fully and minutely the Bill of Dress, and 
each and every order, rule, law and ordinance governing 
the Uniformed Force; see that all rules and orders are 
strictly obeyed, and when they learn of any violations or 
dereliction, they shall report or cause to be reported to: 
the Chief of the Department. Examine all commiunca- 
tions forwarded through their office, and, when neces- 
sary, make an investigation and report. 


Sec. 19. The Officers in command at a fire in a rail- 
road yard, shall notify the men in the signal towers to 
permit no moving trains or cars to approach or pass 
through the fire lines. 


BATTALION CHIEFS 


Sec. 20. Shall be on duty constantly day and night 
at their respective quarters, excepting when called else- 
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where on Department business, leave of absence or meals. 
Attend all fires at stations to which they may be assigned 
and promptly report their arrival to the officer in com- 
mand; and to attend and perform all such other duties 
to which he may be assigned to by the Chief of the De- 
partment. 


SUPERINTENDENT OF REPAIRS TO THE 
APPARATUS 


Sec. 21. The Superintendent of Repairs to Apparatus 
shall have charge of the repair shop and be responsible 
for its management. 


Sec. 22. He shall supervise the work of the employees 
of the repair shop, make requisitions for supplies as needed 
at the repair shop, and cause supplies to be furnished and 
repairs made, as called for on the regular Department 
requisitions; in case of accident or emergency, repairs may 
be made upon request of an officer. Said work to be cov- 
ered by regular requisition as soon as possible afterwards. 


Sec. 23. Keep a record of all repairs made and the 
amount of material utilized in doing so. 


Sec. 24. He shall be present at all inspections and 
tests of hose, engines and other apparatus, etc., including 
the annual inspections and shall make tests of fire hose 


- when ordered. 


Sec. 95. He shall be responsible for engine efficiency 
at fires and shall inform the Officer in command of any 


lack of same or any neglect or incompetency on the part 
.of the chauffeurs or drivers of apparatus, concerning 


Which he shall also make a report to the Chief of the De- 
partment or prefer charges at his discretion. 
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_ ASSISTANT. ae RENE: OF REPAIRS 
TO APPARATUS . 


Sec: 26: It shall be the duty of the Assistant Superin- 
4tendént: of Repairs to Apparatus, to-assist the ‘Superin- 
tendent of ‘Repairs: to ‘Apparatus in the performance of 
the duties of the said office, and in the absence of the Super- 
intendent or Assistant to Superintendent, shall transact 
all the business in their respective branches and assume 
all the responsibilities and functions of the Superintend- 
ent and perform such other duties appertaining to the 
office as their superiors may direct. 


Sec. 27. Such apparatus as is ordinarilly in charge of 
either the Superintendent of Repairs or the Supervisor of 
Motor Apparatus, : shall. be. under their supervision at 
fires, and their orders relative to the care of same shall 
be sale thet 


« 


SUPERVISOR. OF MOTOR APPARATUS» 


Sec. 28. “Shall bé held responsible for the maintenance 
repair and testing out-of all self-propelled motor apparatus, 
and of all tractors, motor pumping engines, automobiles, 
and emergency supply trucks: He shall comply with the 
requirements of the Chief of the Department relative to 
such maintenance, repairs, ete. 


Sec. 29. The Supervisor or his associates shall bea ena 
to ‘all third or greater alarms. 


ae eiios: ‘OF FIRE ALARM SYSTEM 
Sec. 30.» The-Superintendent of Fire Alarm Telegraph, 


the, Assistant to-the Superintendent ‘of, Fire Alarm 
Telegraph, Operators,. Linemen;: or any - other member 


of the. Fire, Alarm Telegraph Department, shall,come | 


under the regular rule ef the government of the Uniformed 
Force. Hastbo tig Ott tans e 


Sec. 31. The Superintendent of Fire Alarm ‘Telegraph 
shall have entire charge and control of the Fire Alarm 
Telegraph, subject to such rules and regulations as may 
from time to iime be made by the Chief of the Fire De- 
partment, to whom he shall be directly responsible, and 
report to him all matters governing the Department, 
accidents, changes, violations and needs. 


Sec. 32. He shall at all times have and keep the tele- 
graph in perfect order, and examine from time to time 
the fire alarm boxes, especially after storms and acci- 
denis, and in the case of any being out of order, Have 
them speedily repaired. 


Sec. 33. He shall assign the hours of duty for the em- 
’ ployees in his branch of the service, subject to the et ae is 
of the Chief of Department. 


Sec. 34, Either the Superintendent or the Assistant 
Superintendent shall keep the telegraph operators on‘duty 
informed as to where he can be found in case of emergency. 


Sec. 35. He must forward to the Chief of the Depart- 
ment all communications relating to the Fite Alarm Tele- 
graph system, and its equipment, report all violations or 
rules and regulations and inattention of employees. 


Sec. 36. He shall arrange for the attendance of himself 
or his assistant and one or more linemen ai every fire for 
which an alarm afier the second is sounded, and see. to it 
that there is at all times a sufficient and competent force 
at Headquarters to promptly repair breaks or remove 
trouble on the lines. 


Sec. 37. In case of his absetice, the vedceaut io athe 
Superintendent or the persons acting:in his office shall 
fullfil all the duties and be uueats as sean © as the 
paprnpendent " 


' Sec. 38. They shall also seé that the i eh light answers 
all second or greater alarms and that itis always in readi- 
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ness for immediate use. 


Sec. 39. They shall see that the Chief’s drivers are from 
time to time instructed in sending in special calls and 
second and greater alarms. 


BUREAU OF FIRE PREVENTION 


Sec. 40. The Chief of the Department shall approve or 
disapprove any permit 10 be issued for the manufacture, 
storage, sale and use of combustible explosives and danger- 
ous materials within the corporate limits of Hoboken, and . 
shall enforce all laws, rules and regulations governing same. 


CHIEF’S SECRETARY 


Sec. 41. It shall be the duty of the Chief’s Secretary 
to keep all records of hose, records of fires, apparatus and 
equipment, and submit monthly reports of same to the 
Director of the Department of Public Safety, and to per- 
form such other duties as may be required of him. 


COMPANY COMMANDERS 


Sec. 42. Senior Captains of Companies shall have full 
command and control of their respective companies. All 
members shall obey their orders implicitly. 


Sec. 43. They shall preserve order and discipline at 
all times and places. Shall enforce a strict compliance 
with the rules and regulations of the Department or orders 
of their superior officers. Attend all fires at stations to 
which they may be assigned, detailed or called, and 
promptly report their arrival to the officer in command, 
and exercise command until the arrival of a superior 
officer. 


Sec. 44. They shall see that the apparatus committed 
to their care and the several buildings in which the same 
is deposited, and all articles in or belonging to the same 
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are kept neat and clean, and be responsible for all Depart- 
ment property in their charge, its proper order and effici- 
ency for immediate use, and fire extinguishers on appa- 
ratus shall be recharged as often as ordered. 


Sec. 45. See that the dormitory is kept neat and clean, 
well aired every day, weather permitting, and that the 
beds are made up not later than 10 o’clock a.m. See that 
the beds are not used in the day time, after 6:00 o’clock in. 
the morning; that quarters throughout are clean and in 
_ first class condition. for inspection not later than 10:00 
63 o'clock, ‘a, m1. 


Sec. 46. They shall be responsible for all matters per- 
taining to the proper and careful maintenance of the com- 
pany quarters, its fuel, lights, sidewaiks and roofs, and 
report any defects or damage in detail. 


Sec. 47. Shall see that the men are correctly uniformed 
and all of neat and business-like appearance around 
quarters, on the street, or anywhere in public. 


Sec. 48. Shall see that racing to and from fires is strictly 
prohibited, and shall upon their return from an alarm, 
cause a careful inspection to be made of their apparatus, 
- and if any repairs are required they will report any repairs 
to Headquarters immediately. 


Sec. 49. See that no animals are allowed in quarters 
except one (1) dog. 


Sec. 50. Shall see that they always have in quarters a 
sufficient number of men to properly perform any required > 
duty and if not to notify the Chief of the Department of 
same, and see that none but members of the Department 
are allowed to ride on apparatus, either going to or return- 
ing from fires. 

Sec. 51. Upon receiving an alarm of fire, every member 
at quarters shall immediately report for fire duty on the 
apparatus floor, and the company prepared to leave on 
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the command GO! to be given by the Commanding 
Officer. When they are assured that their companies 
respond to station received, when drivers, chauffeurs and 
tillermen are securely seated and report READY in a 
loud .tone, the commanding officer shall give the com- 
mand GO, which will be the signal to open the doors. 


Sec. 52. To guard against collisions and accidents when 
proceeding to fires, the bells, sirens and gongs on all 
apparatus shall be sounded at short intervals, and always - 
when approaching crossings, except while passing hospitals 
or churches and theatres during performances. 


Sec. 53. All proper dispatch shall be used in reaching 
fires, consistent with safety, officers of companies shall 
direct and hold the drivers and chauffeurs responsible for 
any reckless driving while going to or returning from fires 
or alarms, when turning corners or turning from one rail- 
road track to another, especially in streets where they 
are elevated railroads, drivers and chauffeurs shall lessen 
the speed even to a walk if necessary. When the speed of 
the apparatus is impeded by crowded thoroughfares, or 
at dangerous crossings; one or more members shall pre- 
cede the apparatus; when near the station or fire the com- 
manding officer shail take the lead. 


Sec. 54. No apparatus going to or returning from any 
fire shall be driven in excess of fifteen (15) miles per hour. 


Sec. 55. Commanding Officers shall prefer charges in 
all cases where the blame may be imputed for accidents or 
collisions. 


Sec. 56. When arriving at fires the hose shall be at- 
tached to engine, and lines stretched to fire close to curb 
on same side of street as engine or hydrant. Shall in 
premises having standpipe or automatic sprinkler equip- 
ments, make proper connections to standpipe or sprinklers 
for the purpose of more rapidly extinguishing fires. 
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pec, 57. ‘Commanding Officers shall’ report personally 
a the ate eet in charge. 


Sec. 58. Hook and Taiider Companies ‘on arriving at, 
fires will stop at least one hundred (100) feet either side 
of fire, unless otherwise ordered by Officers in charge. 
Ladders shall be immediately raised if life’ or limb be’ in 
jeopardy or ladder work needed for ventilation. : 


Sec. 59. . Driving over'a line of hose. vio absolutely 
unavoidaly is strictly forbidden. > Tn 


- Sec. 60. In stretching. a line of hose toa fire, no greater 
length of hose than necessary shall be laid, as the shorter. 
the line the more effective the stream. 


See. 61. Officers shall order their men from roofs, 
floors and other places which they consider unsafe, and in: 
no case shall life or limb be unnecessarily jeopardized. 


Sec. 62. Assignments af days off, houts, may be eahdcag 
- in case of emergency or to meet. special conditions. : 


Sec. 63. Shall see that fire hats shall be worn going to 
and returning, and while on duty at fires, except chauffeurs © 
and tillermen, who shall also wear them when in exposed” 
positions. All members shall wear fronts on fire hats to’ 
correspond with their company number: | 


Sec. 64. Shall report all hose left at fires or any short- 
age that might be discovered on return to quarters or any 
that might be bursted or otherwise damaged. 


. Sec.-65. Shall upon returning to their own quarters, or 
upon arrival at other quarters, report to Fire Headquarters . 
by telephone before apparatus is housed. Assistant Chiefs: 
and Battalion Chiefs shall similarly report. ii 


Sec. 66. Shall make arrangements for ay feiss watch, : 
theatre detail, days off, etc. : . ! 


“Sec. 67. He shall note in Company ce the date of 
receipt of any general orders, announcing changes: in’ 
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assignment cards, and see that cards are changed im- 
mediately. All general orders received shall be read by 
Commanding Officers to the members of the Company, 
who shall familiarize themselves with the same. 


Sec. 68. Shall notify Headquarters of any sickness or 
iniury to any member of his company, also the sickness, 
injury or unfitness of any for service. 


Sec. 69. Shall in case of assault committed by members 
of the Department immediately notify the Chief of the 
Department by special report, also forward a report 
through regular channels; no further action shall be taken 
in the case until directed by proper authority. 


Sec. 70. Shall state explicitly in monthly report, the 


number of alarms responded to, and number of times at 


work, how many lines and number of lengths laid, and how | 


many feet of ladders raised and size. 


Sec. 71. Officers of Engine Company shall also report 


the number of lengths of hose on hand and condition of - 


same; also tools and implements. Hook and Ladder 
Company Officers shall make a monthly report of size and 
conditions of ladders. axes, hooks, tools, implements, etc., 
making special note of any shortage of hose, ladders, tools, 
etc. 


- Sec. 72. Upon receipt of a first or greater alarm of fire 
to which such alarm call them, but in case while so report- 
ing they shall discover another fire, the commanding 
officer of the company shall leave a member at the fire 
so discovered, and if necessary, said member so left shall 
send in an alarm from the nearest fire alarm box, and if 
confronted with extraordinary conditions, the command- 
ing officer in the exercise of his best judgment may elect 
to remain with his company at such fire so discovered, in 
which event he shall immediately notify Headquarters, but 
only one company shall remain. 
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Sec. 73. While responding to a special call or still 
alarm, and another fire is discovered, the commanding 
officer shall leave a member with the necessary tools, and 
if necessary. said member shall send in alarm from nearest 
fire box. 


Sec. 74. When leaving quarters, in response to a still 
alarm, have Headquarters notified immediately by tele- 
phone. 


Sec. 75. The shortest route to a fire shall be taken, ex- 
cept when by reason of street conditions it is not available, 
or when better time can be made or better travel secured 
by a less direct route. 


Sec. 76. In going to locate, or returning from fires, } 
Companies shall do so at a moderate rate of speed. 


Sec. 77. All second and Third Alarms shall be pre- 
deeded by one tap. 


Sec. 78. All Companies covering the stations of another 
company will follow the assignments of that company. 


Sec. 79. In case Companies have not returned to their: 
quarters and reported for duty from an alarm of fire and 
‘another station is received to which they are assigned, 
such companies shall immediately respond to the second 
station, 


Sec. 80. No Officer shall interfere in macters or opera- 
- tions for which another officer of equal rank is responsible, 
except with the consent of the latter officer or by order of 
a superior. 


Sec. 81. While serving temporarily in any grade an 
Officer shall have the powers and duties but not the rank, 
of a regular Officer of such grade, and shall be held to a 
like responsibility and his authority shall be the same as 
that of such regular officer and shall be so recognized. 


Sec. 82. Shall take the necessary steps to have any 
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unsafe, unsanitary or objectionable conditions in quarters 
promptly remedied or removed. 


Sec. 83. Morning call shall be sounded and members 
shall arise at 6:00 A. M., but any member or members may 
be called earlier for any special work or duty that must be 
attended to outside the regular routine. 


Sec. 84. Commanding Officers of Heok and Ladder 
Companies shall ride as near as possible to the Chauffeurs 
on alarms of fire, so as to direct the movement of the 
apparatus and indicate where it should locate. Officers 
of Engine Companies shall ride as near as possible to 
chauffeurs, so as to direct the movement of the apparatus, 


Sec. 85. Commanding Officers shall have the power to 
change men’s days off in his company, with the consent of 
the Chief or Acting Chief of the Department, if in their 
judgment it shall not interfere with the workings of the 
Department. 


Sec. 86. In the absence of ihe Captains the Officers in 
command upon leaving quarters shall assign some members 
to act as Commanding Officers and he shall be obeyed and 
respected as such. 


Sec. 87. Officers shall upon returning from fires see that 
the sirens, gongs, bells and steam whistles on apparatus 
are not sounded more than is actually necessary, especially 
in the early morning hours. 


Sec. 88. When engines are placed at the river to draw 
salt water, the suction joints and connections must be 
perfectly tight, a feed valve branching from main pump 
closed, and the churn valve seated, relief valve cut out and 
air valves on top heads of pumps to be opened before start- 
ing engine. After pumps are thoroughly primed the air 
valves on top heads of pumps shall be closed; upon return- 
ing to quarters after working salt water, the pumps shall 
be thoroughly worked out with fresh water. 
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Sec. 89. When at a fire the pressure shall be increased 
only on order of the commanding officer. 


Sec. 90. Chauffeurs shall give limely notice to fuel 
wagon drivers to provide needed fuel, and chauffeurs shall 
catry enough fuel in tank for at least one hour’s work. 


GENERAL RULES 


Sec. 91. It shall be the duty of every officer and member 
of the Uniformed Force of this Department to strictly 
conform to the following Rules: 


Sec. 92. All orders of supervisions which periain to the 
Service and do not conflict with Rules shall be obeyed 
promptly and without question. 


Sec. 93. The same Rules and discipline which govern 
companies in their own quarters shall apply co a company 
while coming into other quarters, and the same routine of 

house duty shall be maintained. 


Sec. 94. Members of the Fire Force shall salute their 
superiors upon entering and leaving quarters, on the street 
or elsewhere in public, and the salute shall be acknowledged 
by superiors. The form of salute shall be the same as 
prescribed in the United States Army Regulations. 


Sec. 95. In all Official relations with their subordinates, 
Officers shall maintain a proper reserve and exact a proper 
respect. 


Sec. 96. Members shall be treated impartially, without 
favoritism or unjust discrimination, in assignment of 
duties or otherwise. 


Sec. 97. Shall at all times serve the best interests of the 
Department by observing and reporting all maiters pre- 
taining to or concerning its welfare. Shall not visit Head- 
quarters wi.chout permission, nor use Department tele- 
- phone, except on Official business. 
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.. Sec. 98. The Officer in immediate charge of any fire 
station, office, shop or other establishment shall be pri- 
marily responsible for the manner in which it is conducted, 
and he shall see that all legitimate needs thereof are antici- 
paced and provided for, and that all Department property 
kept therein is properly safeguarded and cared for, and 
those who are assigned to duty insuch station, or employed 
in such office, shop, etc., shal] be subject to his orders. 


Sec. 99. Officers shall supervise the work of their men 
and see that it is properly performed. They shall instruct 
their men in their duties, and may prefer charges for in- 
competency or inefficiency. | 


Sec. 100. No member shall be prejudiced or annoyed 
on account of his race, religion or politics. 


Sec. 101. No unfair advantage shall be taken of a sub- 
ordinate because of his obligation to obedience. (Spite) 
orders and petty persecution or nagging are forbidden as 
unbecoming and unworthy of an officer in the Department. 


Sec. 102. In case of alleged unjust or oppressive treat- 
ment in the violation of the Rules, a member may prefer 
charges against a superior, but failure to substantiate such 
charges shall render the member who prefers them liable 
to penalty. . 


Sec. 103. The comfort and convenience of members 
shall be given consideration and promoted in every reason- 
able way consistent with Rules and Regulations and the 
fullfilment of the Department’s obligations to the public. 


Sec. 104. Whenever a member renders voluntary and 
needed services outside the scope of his duty, or whenever 
a member while on or off duty, accepts serious risk in the 
interest of others, of the public safety (as by stopping 
runaway horses, etc.) or distinguishes himself by conspicu- 
ous or gallant service or dangerous rescue work, at fires or 
elsewhere, his immediate superior shall forward a report of 
same to the Chief of the Department. 
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Sec. 105. The names of members deemed by the Chief 
of the Department to have acquitted themselves in a 
manner worthy of such recognition will be entered on the 
roll of merit, together with a brief recital of the facts and 
circumstances in each case. 


Sec. 106. Members are required to co-operate with one 
another, not only in the ordinary routine of duty, but 
also and especially when unusual conditions or special 
circumstances call for a cheerful and unreserved co-opera- 
tion in the general interest, and they will be held to a 
strict accountability for any complications or delays 
arising from lack of such co-operation. 


Sec. 107. The Cicy Ordinances and the Rules and 
Regulations of other Public Departments shall be con- 
formed with, and any violation thereof is forbidden. 


Sec. 108. Injury or damage to property through wil- 
fulness or carelessness is strictly forbidden, as is also waste 
of fuel, lights or water. Fuel shall be economically used, 
+ lights shall be extinguished when not needed or not in use, 

- and water shall not be used in excess of requirements or 


~ allowed to leak or run to waste. The last man to use a 
. light shall be responsible for its extinguishment. 


Sec. 109. Members shall be held accountable for ihe 
cate, safe-keeping and return of any articles, tools, etc. 
furnished them for temporary use, and such articles, tools, 
etc., shall be returned when called for, or when the object 
for which they were furnished has been accomplished. 


Sec. 110. Articles or property belonging to the Depart- 
ment shall not be loaned, .except by permission of the offi- 
cer in charge, or otherwise disposed of, except by order of 
the Commissioner of the Department of Public Safety or 
the Chief of the Department. 


Sec. 111. When a member leaves the service, all articles, 
tools, ete., charged to his account shall be returned by him 
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to the officer in charge, who shall forward same to the 
Chief of the Department. 


Sec. 112. Withdrawals of apparatus from service may 
be authorized by the Commissioner of the Department of 
Public Safety or the Chief of the Department. The 
Assistant Chiefs and Battalion Chiefs shall be notified by 
any such withdrawals. 


Sec. 113. Officers shall make themselves thoroughly 
conversant with the Rules, and other members shall 
familiarize themselves with the General Rules, and ac- 
quire a thorough knowledge of the Rules pertaining to 
their respective grades and duties. 


Sec. 114. No information relative to the business or 
affairs of the Department shall be furnished persons not 
connected therewith, except as authorized by the Com- 
missioner of the Department of Public Safety or the 
Chief of the Department. 


Sec. 115. When any matter is referred from Head- 
quarters for immediate investigation, it shall be promptly 
and thoroughly made and report of same forwarded to 
the Chief of the Department. 


Sec. 116. If a member should observe any street or 
highway condition liable to cause delay or accident to 
apparatus, or if he knows of any occurrence or condition 
of affairs which in the public interest should be com- 
municated to another Public Department, he shall 
promptly inform his superior officer thereof at once, and 
such superior officer shall telephone the information 
immediately to the Chief of the Department. 


Sec. 117.. Members shall be required to notify their 
superior officers of any change in their address, who shall 
immediately report same to the Chief of the Department. 


Sec. 118. Members shall notify their immediate 
superiors of any loss or damage of hose, equipment or 
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appliances at fires, and of articles found, and each su- 
perior shall report same to the Chief of the Department. 


Sec. 119. A member shall promptly notify his superior 
officers immediately of the loss of his badge or keys or 
any department property intrusted in his care. | 


Sec. 120. The practice of members of the Department 
visiting companies to which they are not attached to on 
their days off, or at other times, to indulge in gossip and 
comparisons between companies, commandants thereof, 
or equipments, will not be tolerated. Commandants of 
companies must see to it that this Rule is strictly enforced, 
as well as all other Regulations tending to prevent dis- 
agreeable feelings throughout the Department, and to. 
maintain its good reputation. 


Sec. 121. Officers of the Department will be expected 
to set an example to subordinates in the matter of due 
regard and respect for Rules of Discipline. 


Sec. 122. A member shall promptly notify his imme- 
diate superior of any of the following of which he has 
personal knowledge or with which he is in any way re- 
sponsibly connected: 

A—dAccidents or collisions due to Department opera- 
tions or occasioned by any act of negligence of | 
Department employees, especially when resulting 
in loss of life, injury to persons or damage to 
property. 

B—Defects in apparatus, equipment, wagons or other 
Department property, or damage to same. 

C—Hydrants found out of order or blocked or covered 
so as to be difficult of access. 


D—Fire Alarm Boxes found out of order. 

E—First aid administered at fires or elsewhere 

Sec. 123. A member shall notify his immediate superior 
of any injury to himself, and if he neglects to give such 
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notification within twenty-four (24) hours from the time 
of any injury that was received in the line of duty, he 
will be liable to forfeiture of pay while off duty in conse- 
quence of such injury. i k 


Sec. 124. All notifications called for in the Rules must 
be promptly given, so that urgent matters may be given 
prompt attention, and that the forwarding of reports or 
the orderly progress of other work may not be delayed 
or interfered with because of no receipt of necessary in- 
formation ai the proper time. 


Sec. 125. Officers shall give consideration to suggest- 
ions pertaining to the service when respectfully and prop- 
erly made, and shall consult superiors relative to such as 
are deemed of value or importance to the Department or 
its membership with a view to their possible adoption. 


Sec. 126. No members shall directly or indirectly solicit 
(except by special permission of the Commissioner of the 
Department of Public Safety) or accept from any private 
source or interest any money or other valuable things as 
a reward or compensation or by way of acknowledgment 
for services rendered in the line of duty. | 


Sec. 127. No member of the Fire Force shall identify 
himself by selling tickets, or allowing the use of his name 
or otherwise. for fairs, festivals, exhibitions, raffles, vot- 
ing contests or similar projects. 


Sec. 128. No members shall take an active part in 
politics or political contests or engage in controversy con- 
cerning candidates or issues. 


Sec. 129. Members shall be held responsible at all times, 
whether on or off duty, for conduct unbecoming a mem- 
ber of the Department, or tending to lower their service 
in the estimation of the public. 


Sec. 130. Except in the performance of duty, no mem- 
ber of the Uniform Force shall, while in uniform, enter . 
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any place where spirituous, malt or intoxicating beverages 
of any kind are sold, for meals or any other purposes ex- 
cept in strict discharge of duty, nor have or cause, permit 
or allow the same to be brought into or kept in quarters, 
nor allow gambling therein, nor be guilty of immoral or 
improper conduct. Conduct unbecoming an officer or a 
gentleman, cowardice or shirking from duty, nor in any 
manner do anything prejudicial to the good reputation, 
order or discipline of the Department, or engage in 
altercations under any circumstances. 


Sec. 131. No member shall assign his warrant in whole 
or part or refuse or unreasonably neglect to pay his just 
debts. 


Sec. 132. The following offenses are forbidden: 


A—Disrespect or insolence to a Superior Officer. 
B—Absence without leave. 
C—Neglect of duty or evading or shirking duty. 


D—Failure to respond with the adr lh or to respond 
at all to an alarm. 


E—Misdirecting apparatus by announcement of wrong 
station number or otherwise. 


F—Conduct prejudicial to good order and discipline. 
G—Abusive or threatening language. 


H—Obscene, indescent or profane language, particularly 
if hatibually indulged in. 


I—Being intoxicated or noticeably under the influence 
of liquor or drugs while on duty. 


J—Untruthfulness or willful misrepresentation in mat- 
ters affecting the Department or employees. 

K—Smoking on the street or in public places while in 
uniform. 


Sec. 133. No member shall dispense with any portion 
of his yniform as prescribed when appearing on the streets . 
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or public places, without special permission from the 
Chief of the Department, excepting when on regular or 
special leave. 


Sec. 134. Whoever, while on duty, falls suddenly ill or 
finds himself temporarily unable to respond to alarms 
shall at once notify the officer in charge of company. 


Sec. 135. All members shall be held responsible for any 
disorderly or unlawful conduct while on leave of absence, 
whether they are in uniform or not. 


Sec. 136. Suitable and sufficient clothing to safeguard 
from colds, frost bites, etc., must be worn in low tempera- 
ture; this applies particularly to the wearing of rubber 
coacs, boots, mittens, skull-caps, etc. 


Sec. 137. Members shall not, when in uniform and rid- 
ing free on steam, electric, elevated or street cars, occupy 
seats to the exclusion of pay passengers, and shall always 
abide by the Rules of the Company, and conduct them- 
selves in a gentlemanly manner. 


Sec. 138. Apparatus while responding to an alarm of 
fire and meeting with an accident or breakdown, the 
officer in charge shall leave one or more men, if necessary, 
with said apparatus and continue to fire with rest of the 
company and report the accident to the Officer in charge. 


Sec. 139.. The first chemical wagon to arrive at a fire 
after stretching inline in front of building shall immediately 
operate chemical line, if, in the opinion of the officer in 
charge, it will control or prevent spread of fire, until the 
other apparatus arrives and larger lines used. 


Sec. 140. Ladder trucks shall not locate near a hydrant. 


Sec. 141. Public convenience shall be considered and 
the rights of general traffic respected as far as possible, 
sureets shall not be needlessly obstructed by the crowding 
of apparatus into a too limited area. 
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Sec. 142. Late arriving companies shall assist those al- 
ready on the ground in ladder raising, line running, etc., 
when such assistance is needed or better general results 
can be thus secured. 


Sec. 143. Members of truck companies shall assist in 
the operating of lines when necessary. 


Sec. 144. Trucks or Hose wagons shall not be kept at a 
distance from the fire merely to avoid the use of their 
hose or tools. 


Sec. 145. Apparatus not engaged shall be kept or moved 
out of the way of apparatus in action. 


Sec. 146. No member shall leave his assigned post of 
duty until duly authorized or relieved. 


Sec. 147. The utmost precautions should be taken to 
insure safety in electric light and power stations, the 
wires in such places being particular:y dangerous. 


Sec. 148. Officers shall be addressed and referred to 
respectfully by their respective titles. 


Sec. 149. If under exceptional emergency conditions, 
the Rules should prove either inadequate or inapplicable, 
officers above the rank of captain are authorized to deal 
with such conditions at discretion, and it is expected that 
in such cases they will act in a manner creditable to cheir 
judgment and worthy approval. 


Sec. 150. No member shall be obliged to render service 
- of a purely personal character. 


Sec. 151. No Officer or members, while on sick leave, 
shall dispense with any portion of his uniform as prescribed 
when appearing on the streets, without permission from 
the Chief of the Department. ; 


Sec. 152. All Officers and other members of the Depart- 
ment, irrespective of the branches to which they are at- 
tached, the duties they perform or wheiher uniformed or 
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otherwise, are subject to all Rules and Regulations. as 
apply to conduct, discipline and transgression of Laws 
and of such Orders as the Commissioner of Public Safety 
or the Chief of the Department may from time to time 
cause to be issued. 


Sec. 153. Officers and members shall not commit any 
assault or breach of the peace, due to any act for which 
they can or may be arrested, confined or imprisoned, and 
shall not sell or assign their salaries, borrow any money 
from or procure one another to indorse any note, check or 
assignment of salary, or evidence of debt refused within 
thirty days to liquidate any indebtedness incurred for 
necessaries, or loan, sell or give away any public property. 


Sec. 154. No member of the Uniformed Force can ex- 
cuse himself from duty; absence without leave for five 
consecutive days shall automatically dismiss a member 
from the Department or such other penalty as the Com- 
missioner of Public Safety may inflict. 


Sec. 155. When an assistant Chief or Battalion Chief 
telephones his return to quarters after a fire he shall be 
informed of any alarms for which the return signal has not 
been struck. 


Sec. 156. Unauthorized or improper use of the telephone 
and eavesdropping or listening are strictly forbidden. 


Sec. 157. Kerosene oil or oil of any kind must not be 
used for the cleaning of woodwork of apparatuses. 


Sec. 158. Chauffeurs, when through using hydrants, 
shall oil all outlet caps, as it will be of help to him or others 
when required for use again. 


Sec. 159. Too much care cannot be taken of the nozzles, 
as a slight dent or rough surface in the nozzle at the dis- 
charge opening will prevent the delivery of a solid stream. 
Members are cautioned that in handling hose couplings, 
pipes and nozzles, the utmost care must be observed, as a _ 
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slight dent in either renders them valueless for the pur- 
poses intended. After salt water working, the hose pipes 
and nozzles shall be washed out with fresh water. 


Sec. 160. When a member loses his badge or other De- 
partment property assigned to his use, he shall at once 
notify his immediate superior of the fact. Whereupon the 
lost article will be replaced and its value deducted from 
his pay, unless he can show that it was not lost through his 
fault. 


Sec. 161. Members losing Department property shall 
be subject to the following fines: 


MOesOr Can Base ee Ne Ae Oe 82. OO 
Mee eE NOME SQURE ely woes gisiisanoe ayn ccd ns a ee OU 
BRC WIAA WSO LY Ns lis disjaidicia naan ee ys 1.00 
Deas OL PRO OL RIES ne 9868 Cy Vie Weasel nd es 3.00 


Cap and Coat Badges, Fire Alarm Box Keys, Book of 
Rules and Buttons are furnished by the Department with- 
out expense to the members. All remaining parts of the 
uniform must be procured by each individual member at 
his own expense. 


Sec. 162. In addition to their duties as set forth in the 
Rules; members shall perform such other duties as may 
be required of them by superiors. 


Sec. 163. A file of General and Special Orders shall be 
kept within easy access to members. 


HOUSE WATCH 


Sec. 164. The tours of duty for house watch shall be 
divided as follows: First Tour of Duty from 8 A. M. until 
1 P.M. Second Tour of Duty from 1 P. M. until 6 P. M. 
Third Tour of Duty from 6 P. M. to 1 A. M. and Fourth 
Tour of Duty from 1 A. M. to8 A. M. Each tour shall be 
performed by one or more members and his or their name 
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placed on the Bulleting Board. The details for house 
watch shall enter upon the discharge of their duties 
prompily at the minute named, being called by the house 
watchman ten minutes before such time, and shall be 
properly uniformed and prepared five minutes before 
going on duty. Both the detail about to be relieved and 
the detail about to go on ducy shall be held responsible for 
the accuracy of records in the Journal; while the changes 
are being made, the only part of the uniform which shall 
be insisted upon for the members on the midnight tour 
shall be the coat and badge, and shall see that everything 
in the apparatus rooms are in their place and in proper 
order. That the apparatuses have not been damaged 
during the tour of their immediately predecessors on house 
watch, and at all times have them ready for immediate 
use. The wagons, hook and ladder trucks or motor appa- 
ratus are in proper condition for immediate use and kept 
so; that the hot-air furnaces, boilers, stoves and heaters of 
every kind are attended to and kept properly supplied with 
fuel, and that the hose, tools, implements and appliances 
are in proper condition for immediate use. That the tele- 
graph, telephone, machinery and instruments are kept in 
good order and properly wound up after each alarm, that 
all the calls are properly answered, and that the instru- 
ments are not tampered with by themselves or others. 
They shall keep the Company Journal and not cause, 
permit or a:low it to be defaced or tampered with, and 
shall be held strictly responsible for all entries made there- 
in during their tour of duty, except those made personally 
by the officers. They shall not permit visitors after 9 
o’clock at night except by authority from an officer. 
The house waichman shall immediately exclude from 
quarters any persons who may enter or attempt to enter 
quarters for the purpose of peddling goods of any kind, 
collecting bills or for any purpose other than the trans- 
action of the business of the Fire Department, except by 
authority from an officer. Female visitors unaccompanied 


28 


by male escorts shall not be permitted to enter company 
quarters unless authorized by commanding officer. 
House watchmen shall rise and make proper salute when 
quarters are visited by a Commissioner or an officer. 
When visitors present themselves at quarters, shall politely 
inquire their business and call the commanding officer. 
_ They shall not converse with visitors more than is absolute- 
ly necessary. They shall not leave quarters without per- 
mission from the commanding officer under any circum- 
stances. Shall not doze or sleep. Shall not permit any 
violation of Rules, Laws or Orders on the apparatus floor, 
nor in front of the quarters, and shall at once call the 
commanding officer if anything improper exists in or 
about quarters which cannot be controlled by their order. 
They shall have control and command of the apparatus 
floor, and be responsible for everything that takes place 
thereon, and shall carefully take notice of any conduct on 
the part of any member detrimental to the interest of the 
Department or in regards to which conduct charges might 
be preferred, so that they may act intelligently as witnesses 
for the Department, and they must not absent themselves 
except when leave is obtained from proper authority. It 
shall be the duty of the members to treat the house watch 
with respect, stating by whose permission or order they 
leave quarters, and report to the house watch upon their re- 
turn. They shall be responsible for correctly receiving and 
reporting to the commanding officer and companies every 
signal station sounded on the gong or any alarm from any 
cause, whether telegraph, verbal or visible, and shall also 
keep a record in company journals of all irregularities on 
telephone or combination circuits. They shall, on receiving 
an alarm, immediately assist and proceed with the apparatus 
to fire. The house watchman shall make entries in journal 
as directed by commanding officer, or as required by the 
Rules and make proper entry of any absence from quarters 
on the part of members at the time of the occurrence, ex- 
cept as may be otherwise directed. Telephone calls are 
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to be answered by an officer or the house watchman, as 
follows: by first stating company, and then their name and 
rank. 


Sec. 165. It is intended that the company journals 
should be in themselves an accurate and complete history 
of the operations and doings of each company for each day, 
the regular and special duty performed by its individual 
members, as well as that performed by the company 
collectively, delinquencies of members, orders, received 
and given, whether verbal, written or telegraphic, collis- 
ions, accidents to members or apparatus, unusual occur- 
rences of all kinds, the receipt of supplies, fuel, apparatus, _ 
hose, etc., specifying quantity and kind of each, and every- 
thing in any manner pertaining to the administration of 
the company or to the interest of the Department must be 
carefully noted. 


ALARMS 


Sec. 166. All alarms shall be struck throughout the 
entire Department on house gong as follows: 


First Alarm—Three sounds or more of box number. 


For all other or greater alarms to be preceeded by one 
blow or tap. 


BILL OF DRESS 
OVERCOAT 


Sec. 167. For Chief of Deparrment:—A double-breasted 
frock coat with rolling collar with lap seams; of best dark 
blue pilot cloth, pure Indigo dye, weighing twenty-eight 
(28) ounces to the yard; in length to reach the knee; to — 
‘button up close to the neck, with eight (8) large regulation 
buttons on each breast, grouped in pairs; three on each . 
skirt behind, and three small size on each cuff, the skirt to 
be open behind; no outside pocket, but one inside on each 
breast, the skirts and back lined with red cloth or flannel; 
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the sleeves to fit snugly at the wrists, and to be lined 
with linen. 


Sec. 168. For Assistant Chiefs of Deparmtent:—Same 
as for Chief of Department, except that the buttons will 
be placed equidistant. 


Sec. 169. For Battalion Chiefs of Department :—Same 
as for Chief of Department, except that there shall be 
five regulation butions on each breast, placed equidistant. 


Sec. 170. For all other Officers and Members:—Same 
as for Chief of Department, except that there shall be five 
Regulation buttons on each breast, placed equidistant, 
said buttons shall be of white metal. 


SUMMER WEAR 


Sec. 171. For Chief of Department :—A double-breasted 
sack coat made of dark blue cloth, pure Indigo dye, weigh- 
ing not less than twenty-four (24) ounces to the yard, cut 
to button close at the neck, with rolling collar, and to 
reach to a point midway between the hip joint and bend 
of knee; to have eight regulation buttons on each breast 
grouped in pairs; the cuffs to be made to fit the wrists, 
~ and to be closed with three small regulation buttons; to 
hhave a pocket on the inside of each breast; the sleeves to 
be cut so as to fit conveniently, worn inside of the over- 
coat; the coat to be lined with red cloth or flannel, and the 
sleeves with linen. The prescribed insignia of rank to be 
placed on the end of the collar on each side. 


Sec. 172. For Assistant Chiefs of Department :—Same 
as Chief of Department, except that the buttons will be 
placed equidistant. 


: Sec. 173. For Battalion Chiefs of Department :—Same 
as for Chief of Department, except that there shall be seven 
regulation buttons on each breast, placed equidistant. 


Sec. 174. For Captains of Department:~—Same as 
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Chief of Department, except that the buttons will be 
seven in number, on each breast, placed equidistant. 


Sec. 175. For all other Members of Department:— 
Same as for Captains, except that it will be single-breasted 
and have six buttons, said buttons shall be of white metal. 


TROUSERS 


Sec. 176. For all Officers and Members:—To be made 
of the same material as the coat, with lap seams, to be cut 
to fit closely around the waist, but loosely around the 
hams and legs, to admit of their free use. 


Sec: 177. For Winter 01 Summer Wear:—The trousers 
may be made of heavier or lighter material, of the same 
color and dye, in the manner above prescribed. 


UNIFORM CAPS 


Sec. 178. For Chief of Department:—A white leather 
cap with eight cones, having a gilded leather front depend- 
ing from a gilt eagle head, and attached to the front of 
the cap, with the insignia of his rank painted upon it in 
black shaded in red, and above the word ‘‘Chief’’ in black 
letters, shaded with red upon a scroll of gold. 


Sec. 179. For Assistant Chiefs:—Same as for Chief of 
Department, with the insignia of his rank above the 
words ‘‘Assistant Chief.’’ 


~ Sec. 180. For Battalion Chiefs:—Same as for Chief of 
Department, with the insignia of his rank above the words 
“Battalion Chief.” 


Sec. 181. For Officers of Engine Companies:—Same as 
for Chief of Department, except that it will be of black 
leather, and have a white patent leather stitched front, 
with the number of the company cut out of it near the 
bottom, in plain black figures, on a background of black 
patent leather, three and one-half inches long if it be a 


32 


double figure, and with the insignia of rank above it in 
gold, shaded with red. 


Sec. 182.' For Officer of Hook and Ladder Companies: 
—Same as for Officers of Engine Companie , except that 
the number of the Company will be on a background of 
red patent leather. 


Sec. 183. For Firemen of Engine Companies:—-Same 
as for Officers of Engine Companies, except that the 
registered number of each member, in figures one inch in 
length will be substituted. 


Sec. 184. For Fireman of Hook and Ladder Companies: 
—Same as for Officers of Hook and Ladder Companies, 
omitting the insignia of rank and except that the front 
will be of red patent leather, with the number of the 
company on a background of white patent leather, and 
the registered number of each member, in white figures, 
one inch long, painted on a line below. 


Sec. 185. No emblems or buttons shall be worn on any 
part of the uniform, unless authorized by the Chief of the 
Department. 


FATIGUE CAP 


Sec. 186. For Chief of Department:—Of United States 
Navy pattern, made of dark blue cloth, pure indigo dye, 
with band one and one-half inches, and quarters one and 
three-fourths inches high stiffened with hair cloth sewed 
- into the seam of top and quarters, the top to have a smal] 
hole for ventilation in center, and to be lined with red silk, 
a narrow welt around the bottom of the band and top seam 
of cap; the inner band to be of strong serviceable leather, 
the visor to be plain solid black patent leather, two inches 
wide with rounded corners; the chin strap of gold braid 
one-half inch wide, with slides of the same material, 
fastened to the cap on each side, with a small regulation 
button; the insignia of rank, as prescribed, to be placed 
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in the quarters in center of the front, the lower points rest- 
ing nearly upon the upper end of the band. 


Sec. 187. For Assistant Chiefs of Department:—Same 
as Chief of Department, with the insignia of his rank above 
the words ‘‘Assistant Chief.” 


Sec. 188. For Battalion Chiefs of Department:—Same 
as for Chief of Department, with the insignia of his rank 
above the words ‘‘Battalion Chief.” : 


Sec. 199. For Company Officers:—Same as Chief of 
Department, except the insignia of rank. 


Sec. 190. For all other members:—Same as for Com- 
pany Officers, omitting the insignia of rank, and substitut-. 
ing therefor a white metal Maltese cross two inches square, 
with the word ‘‘Hoboken’’ on the top arm, the letters 
“FF. D.” on the lower arm, a hook and ladder crossed on 
the right arm and a hydrant on the left arm, and with the 
registered number of each member, in raised figures 
three-eights of an inch long, in a circle one inch in diam- 
eter, in the centre; to be fastened to the cap with an eye 
and each side arm, the lower arm resting upon the upper 
edge of band. 


~CAPS FOR SUMMER WEAR 


Sec. 191. For All Officers and Members of the Uni- 
formed Force:—To be of a style and pattern selected and 
approved by the Director of Public Safety. 


SHIRTS 


Sec. 192. For Officers:—White linen or muslin with 
standing collar, front ends turned over; a dark gray flan- 
nel shirt may, however, be worn at the option of each 
officer from 6 P.M. to 8 A.M., for all other members a 
dark blue flannel with large rolling collar; in summer, 
shirts of lighter weight material at option of the Chief of 
the Department. 
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VEST 


Sec. 193. For All Officers and Members:—A single- 
breasted vest made of same material as the coat, without 
collar, and to button with six small regulation buttons to 
within five inches of the neck band. 


CRAVAT 


Sec. 194. All Officers, black silk, pattern optional; all 
other members, black silk to pass around the neck and 
tie with bow or flat knot in front. 


GLOVES 


Sec. 195. White gloves to be worn at all parades, in- 
spections and funerals, and at other times when specially 
ordered. 


RUBBER GOODS 


Sec. 196. All Officers and members must provide them- 
selves with a black rubber coat to extend below the knee, 
and heavy rubber boots, provided with inside soles of 
leacher. 


INSIGNIA OF RANK 


Sec. 197. For Chief of Department:—Five (5) trumpets 
measuring one and five-sixteenths inches each, crossed 
with bells outward and projecting beyond mouth pieces, 
so as to form a design one and one-half inches in diameter, 
to be made of metal and affixed. 


Sec. 198. For Assistant Chiefs of Department:—Same 
as for Chief of Department, except that there shall be 
three (3) trumpets measuring one and one-half inches 
across with bells downward. 


Sec. 199. For Battalion Chiefs of Department:—Same 
as for Assistant Chiefs of Department, except that there 
shall be two (2) trumpets crossed, with bells downward. 
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Sec. 200. For Captains of Engine Companies:—Two (2) 
trumpets, measuring one and one-half inches, to be parallel 
with bells downward and close together. The insignia for 
the cap is to have the number of the company in raised 
figures midway between the trumpets, which are to be 
placed three-eights of an inch between bells. 


Sec. 201. For Captains of Hook and Ladder Com- 
panies:—Shall be two upright axes with their blades fac- 
ing each other. The insignia of the cap is to have the 
number of the company in raised figures midway becween 
the axe helves which are to be placed three-eights of an 
inch between helves. , 


Sec. 202. For all other members of the Department, a 
white metal maltese cross with the registered number in 
center with the word ‘‘Hoboken”’ on top and ‘‘F. D.” on 
bottom. 


BUTTONS 


Sec. 203. For the Chief of the Department:—To be of 
white metal with gilt face, of the following description: 


Sec. 204. For overcoai, except cuffs:—To be one inch 
in diameter with convex roughened face, having initials 
“F. D.” in black letters one-fourth of an inch high in the 
centre, words ‘‘City of’ at the top and ‘‘Hoboken”’ at the 
bottom, in black letters one-eighth of an inch high, near 
and parallel to the rim around the button, which rim is 
to be bright and about one-sixteenth of an inch wide; the 
bottom to be attached to the coat by means of an eye of 
white metal wire securely fastened to it. 


Sec. 205. For Coat, except cuffs:—Same as overcoat, 
except that it is to be three-fourths of an inch in diameter 
with the dimensions of all the parts described propor- 
tionately reduced in size. 


Sec. 206. For vests, cuffs of coat and fatigue cap:— 
Same as for overcoat, except that it is to be five-sixteenths 
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of an inch in diameter, with the dimensions of all the parts 
described proportionately reduced in size. 


Sec. 20?. For Assistant Chiefs and Battalion Chiefs of 
Department :—Same as above. 


Sec. 208. For Company Officers and all other Members: 
—Same as for Chief of Department, except the buttons 
are to be of white metal throughout. 


Sec. 209. The buttons, cap badges, insignia of rank, 
and coat badges are furnished by the Department, without 
expense to the Officers and Members. 


Sec. 210. All the remaining parts of the uniform as 
prescribed must be procured by each individual Officer 
and Member, at his own expense. 


Sec. 211. The buttons for not to exceed two full suits 
and cap badges, and coat badges will be issued to each 
Officer and Member by. the Chief of the Department, 
who will keep a record of them in a book provided for 
that purpose. 


LEAVE OF ABSENCE 


Sec. 212. Special leave of absence for four hours may 
be granted by the Chief of the Department, or in his 
absence by the Acting Chief. 


Sec. 213. Battalion Chiefs may authorize short leaves 
of absence for company commanders, only upon receiving 
the consent of the Chief of the Department. 


Sec. 214. In case of dangerous illness to wife, child, 
parent, brother or sister of an officer or member excused 
from duty for a reasonable period may be granted by the 
commanding officer, pending the granting of proper leave 
from the Chief of the Deparcment. 
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Sec. 215. Three days leave of absence with pay will be 
allowed to an officer or member in case of death of his 
wife, child, parenc, brother or sister, and unusually, 
though not necessarily in all cases, sufficient time to 
attend the funeral of other near relatives will be allowed 
without loss of pay, with an extension of such time in 
any particular case at the direction of the Chief of the 
Department. . 


Sec. 216. The annual vacation season shall begin 
June Ist. . 


Sec. 217. All leaves of absence must be applied for to 
the officer authorized to grant them, at least twenty-four 
hours before 8 o’clock A.M. of the day upon which leave 
applied for is to begin, except in cases of dangerous ill- 
ness or death in the family. 


Sec. 218. Any Officer or Member who may, before the 
expiration of a leave of absence, return to quarters and 
report himself for duty to the commanding officer, shall 
be deemed to have abandoned the unexpired portion of 
such leave of absence and be regarded as present for duty 


Sec. 219. Any Officer or Member who may, before the 
expiration of a leave of absence, attend a fire and volun- 
teer to aid in extinguishing it, shall first report to the 
officer in command of his company, who shall assign him 
to duty; and special report of (his) the voluntary services 
so rendered shall be made by the officer to whom he re- 
ports to the Chief of the Department for record. 


Sec. 220. All Officers and Members will be held re- 
sponsible for any disorderly or unlawful conduct while on 
duty or on leave of absence whether they are in uniform 
or not. 


Sec. 221. Commanding officers may excuse members 
for a sufficient time to take a bath when circumstances 
will permit. 
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Sec. 222. Leaves of absence shall be regulated so that 
there shall at all time be available for duty in each com- 
pany not less than one officer, one chauffeur of apparatus 
tillerman:' and a number of members to properly man 
and operate the apparatus. Company Officers shall be 
held responsible for the efficiency of their companies in 
reporting at fires without a sufficient number of members 
to properly man the apparatus and handle all implements. 


Sec. 223. Days off may be exchanged during the vaca- 
tion season, so that one may fall immediately before or 
after a vacation, with the approval of the commanding 
officer. 


SCHOOL OF INSTRUCTION 


Sec. 224. Schools shall be maintained within the 
Department as follows:— 


1. (Drill School) for the training and instruction of 
newly appointed members in their duties as firemen. 


2. (Motorist School) for instruction in the care, mecha- 
nism and operation of motor apparatus. 


Sec. 225. The drill and motor school shall be under 
the charge, respectively, of the drill master designated by 
the Battalion Chiefs, the Superintendent of Repairs, the 
Superintendent of Motor Apparatus. 


Sec. 226. Members shall attend the Department schools 
when and as directed, length of time to be specified by the 
Chief of the Department. 


Sec. 227. With the approval of the Chief of the De- 
partment, any session of drill school may be dispensed 
with under circumstances warranting such suspension, as 
in case of a large fire or other emergency or unsuitable 
weather conditions. In the event of a second or greater 
alarm of fire the drill master shall order the members to 
rejoin their commands at once, in which case he shall re- 
port his actions to Headquarters. 
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Sec. 228. No change shall be made in the course, char- 
acter or methods of instruction pursued in the Department 
school without the consent of the Commissioner of Public 
Safety or the Chief of the Department. 


THEATRE DUTY 


Sec. 229. Members detailed to theatre duty on arriv- 
ing at the theatre to which assigned shall immediately 
make an inspection to determine whether or not all exits 
are available for immediate use and provided with the 
sign numbers and red lights required by law. That all out- 
side fire escapes, courts and approaches thereto are free 
from obstructions, especially from ice and snow, and are 
properly lighted at night. Shall see that automatic fire 
doors are not obstructed and working properly and that 
sprinkler systems are in good working order. Shall cause 
the asbestos curtain to be raised and lowered before each 
performance, and lowered at the close of same. Shall in- 
spect all fire appliances for the purpose of determining 
their operative condition and readiness for immediate use, 
and see that they are kept in their proper places. Shall 
inspect the parts of the theatre, especially the stage, wings, 
traps and flies, and see that there are no accumulations of 
rubbish. Shall cause all doors in proscenium wall to be 
kept closed during performances. Shall see that border 
lights are properly protected by shields. Where explosives, 
firearms, colored fire or material of hazardous character 
are used they shall cause pails of water to be provided 
nearby for use in case of emergency. Shall cause all 
articles used for the burning of colored fire to be properly 
cooled before being laid away, and shall verify the permit 
granted by the Bureau of Fire Prevention, authorizing 
the use of explosives. Members on theatre detail shall re- 
port to the Chief of the Department, through command- 
ing officers, all violations of law, infractions of depart- 
ment regulations and unusual occurences while on duty, 
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and in case of fire or panic immediately send in alarm from 
special or nearest fire box. They shall not ask or receive 
any favors for themselves, or others, and remember 
that they are not there to witness the play or talk 
with those on the stage or the patrons of the theatre, 
and that instantaneous action is necessaty to suc~ 
cess. They shall, during each performance, inspect the 
house in front of the stage, and if there are in any aisles 
or passageway any camp, stools, chairs, sofas or other 
obstructions, or any persons standing or sitting in any 
aisle or passageway, except as provided by ordinance, they 
shall immediately report and notify the proprietor or 
manager of such place of amusement or any usher, agent 
or other employee of the proprietor. or manager then 
_ present, to cause such obstruction to be removed, or to 
cause the person or persons standing or sitting in such aisles 
or passageway to vacate the same. If the same person or 
persons so notified shall neglect or refuse to cause such 
obstructions to be forthwith rmoved, or cause such sper- 
sons to forthwith vacate said aisle or passageways, then 
the members of the uniformed force giving such notice 
shall forward-a report, giving the name of witnesses, what 
part of the law was violated, and in what manner it was 
violated and their action in the matter. 


- Sec. 230. Attention is called to the fact that automatic 
or swinging chairs attached to seats in theatres, etc., are 
regarded as an obstruction and shall be reported as such: 


BUILDING INSPECTIONS 


Sec. 231. The Chief of the Department shall order com- 
manding officers to periodically inspect and familiarize 
themselves with every building, place or premises in their 
districts, and shall acquaint officers in command at fires 
in their districts of all dangerous conditions. 


Sec. 232. Shall make detailed separate report to the 
Chief of the Department of each unsafe building, stating 
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violations of laws and ordinances, giving section covering 
violation, date of erection of the building with street and 
number. 


Sec. 233. Defective dumbwaiter shafts shall be reported 
as a violation of the tenement house law. 


Sec. 234. Shall report hoistways and elevators open 
after business hours, and any violations of the building 
code. Obtain the names and addresses of the occupants 
and owners of premises, together with the names of wit- 
nesses, and gather all the evidence possible to convict the 
guilty persons. 


Sec. 235. Shall make inspection in their district and 
report to the Chief of the Department, all places and 
persons selling fireworks or having vegetable fibre, or 
other combustible or explosive material, without a permit, 
or kerosene oil without a license. Permits or licenses shall 
be conspicuously displayed; all such permits and licenses 
are issued by this Department, by the Chief or Acting 
Chief. 


Sec. 236. Shall report any fire escape drop ladder which 
is out of place, and any fire escape encumbered; drop lad- 
ders shall be replaced after the fire is out. 


Sec. 237. Inspection of dwelling houses and of build- 
ings in general, shall be carried out on a systematic street 
by street and block by block basis. The work in one block 
or street to be completed before another block or street is 
taken up. 


Sec. 238. All passage ways, stairways, halls, cellars, 
dumbwaiters, fire escapes, or other means of exit, kept 
clear of merchandise or other articles or material that 
might prevent or obstruct free egress. 


Sec. 239. No baby carriages of whatsoever kind will be 
allowed to remain in any hallways. 
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Sec. 240. Shall see that access to roof is suitably pro- 
vided for, preferably by an iron ladder. 


Sec. 241. Commanding Officers shall cause frequent 
inspection of all standpipes and sprinkler connections in 
their district and see that they are kept in proper order 
and in readiness for immediate use and forward a report 
to the Chief of the Department if found defective. 


Sec. 242. All doors leading in or to a factory must be 
constructed so as to open outwardly when practicable, 
and shall not be bolted, locked or fastened during business 
hours, except by patent panic bolt . 


Sec. 243. Company Commanders shall cause inspec- 
tions in their districts to be made from time to time by the 
members thereof, who shall familiarize themselves with 
the conditions and construction of all factories, tenements, 
etc., and note any violations and report same to command- 
ing officer. 


Sec. 244. Shall see that no combustible, rubbish or 
waste material, such as rags, refuse, sweepings, excelsior, 
shavings, waste-paper, oily waste, etc., are allowed to 
accumulate in hallways, stairways or cellars, or in and 
around dumbwaiters, alleyways, yards, etc. 


- Sec. 245. Shall see that stove , furnaces, heaters, boil- 
ers, steam-pipes, smoke-pipes, etc., are safe as to condition 
and location, especially with reference to woodwork in 
their vicinity. 

Sec. 246. Shall see that receptacles for ashes, cinders 
and rubbish are of metal and provided with metal covers. 


Sec. 247. Officers and members in making inspections 
of factories, etc., shall note the provision. made for dis- 
posing of small fires, such as water pails, fire extinguishers, 
hose, axes, etc., and the condition of same. 


Sec. 248. Any violation found to exist or that have been 
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reported by any member of the company, the commanding 
officer may recommend to owners or occupants of build- 
ings such reasonable action as will tend to reduce the lia- 
bility to fire, and shall report all instances in which such 
recommendations are disregarded. 


Sec. 249. Officers and members shall see that snow and 
ice are removed from around hydrants. \ 


Sec. 250. Verbal notice shall be given to persons ob- 
structing hydrants, or streets to remove the obstruction, 
and if said notice is not complied with directly, reports 
shall be forwarded to the Chief of the Department. 


Sec. 251. Drivers and chauffeurs shall familiarize them- 
selves with all hydrants in their districts. 


MOTOR APPARATUS 
CARE AND MAINTENANCE 


Sec. 252. The duty of a chauffeur is to make careful 
examination of ignition, lubrication, gasoline and cooling 
system, have motor in condition and respond at all times, 
examine brakes after each run. Chauffeur shall report 
condition of motor after each run to the commanding 
officer. 


Sec. 253. Drivers of automobile-driven apparatus shall, 
under direction of Captains, have care of and be held res- 
ponsible for keeping them in proper condition and having 
them in readiness for service at all times. 


- Sec. 254. Judgment to be used going to and returning 
from fires;.slow up your apparatus at traffic zones, street 
crossings, car tracks, railroad crossings, bridges on grades, 
near schools and hospitals. Have your apparatus under 
control at all times. 


Sec. 255. To prevent skidding, chains will be applied 
to the tires when, in the opinion of the company command- 
er, conditions require it. 
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Sec. 256. No person shall act as chauffeur or operator of 
motor apparatus without the O. K. from the supervisor of 
motor apparatus. 


Sec. 257. The instructions of the Supervisor of Motor 
Apparatus relative to the operation of motor apparatus 
shall be strictly followed, and no repairs, adjustments or 
alterations shall be made on such apparatus without his 
permission. 


Sec. 258. In order that the members of a company who 
are designated as drivers may be kept familiar with run- 
ning of motor apparatus, the duty of driving back to quar- 
ters shall be alternated among them as equally as possible. 


Sec. 259. The motor shall be run at least once a day 
or as often as weather conditions require. 


Sec. 260. In cold weather when the apparatus is on 
the street, the hood and radiator must be covered to 
prevent freezing, and the motor shall be started occasion- 
ally. 


Sec. 261. The driver of the Chief shall be in attendacne 
upon the Chief at all times, except when relieved of duty 
under the rules or when excused or otherwise ordered from 
the Chief of the Department. He shall assist the Chief in 
every way required and transmit his orders, which shall 
be obeyed, and he shall not assume any responsibility or 
give any orders of his own accord. He shall drive and have 
charge of his automobile. 


CARE OF HOSE 


Sec. 262. If wet or muddy do not allow the hose to re- 
main on the apparatus, remove all mud by brushing and 
expose hose to the air to dry in towers or on racks. Prefer- 
ably at full lengths. Mud often contains metallic or other 
substances which are chemically injurious to hose if allowed 
to remain on it. . 
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Sec. 263. Continued dampness is injurious to cotton 
fabric hose; if allowed to remain in that state, it will cause 
mildew and will rot. 


Sec. 264. Do not permit hose to remain on apparatus 
for a greater length of time than two (2) weeks when not 
in use. It should be removed, hung up in towers or 
stretched on racks. hase 


Sec. 265. Unless hose is likely to encounter a freezing 
temperature, it is not necessary to thoroughly drain the 
water out, as the rubber lining is not injured by the damp- 
ness within; on the contrary, it is benefited by remaining 
in a moist condition. 


Sec. 266. All rubber lined hose should have water 
passed through it at frequent intervals to moisten the 
rubber. 


Sec. 267. When hose is frozen, it is liable to crack or 
break, if the fabric is bent or rolled up in that condition. 


Sec. 268. Avoid exposure of hose to very hot, dry air; 
do not store it near house boilers or expose it to sun-rays; 
it must be kept in a cool, dry place. 


Sec. 269. Upon returning from fires care must be taken 
in washing off the under part of the wagon body; hand 
hose must not be used as the lower layer of the hose on 
wagon is liable to get wet, which will cause mildew and 
damage to hose; care should be taken to see that no damp 
hose is carried on the hose apparatus. 


Sec. 270. When charging or discharging chemical tanks, 
or extinguishers, see that the solutions used do not come 
in contact with the house, and that the tanks are properly 
washed out before re-charging. 


Sec. 271. Acids and other chemicals, oils, iron rust and 
fumes arising from some processes are injurious to hose and 
contact with them is to be avoided. 
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Sec.° 272. When fire hose is being used, see that the 
section nearest the engine or hydrant is not being chafed at 
point of contact with the ground by vibration. All hose 
used with salt water shall be thoroughly washed out with 
fresh water. 


CHARGES 


Sec. 273. The Commissioner of Public Safety will 
hear charges preferred against members and determine 
penalties. 


Sec. 274. The doing of anything forbidden in these 
Rules or any violation whatsoever of a rule or regulation 
of the Department or an order of the Commissioner or of 
the Chief of the Department, shall constitute an offense 
punishable by reprimand, suspension without pay, re- 
duction in rank or grade or discharge, as determined in 
each case by the Commissioner. 


Sec. 275. Charges must be preferred for any offense of 
a serious nature or tending to impair the service or dis- 
cipline in a material way, but minor or merely technical 
infractions of Rules which can effectively be corrected by a 
caution or reproof on the spot should, generally speaking, 
not be made the subject of charges unless repeated or 
- persisted in. 


Sec. 276. Charges should be brought for the service 
reasons only, and with no other aim than the good of the 
service, enforcement of the Rules or the righting of wrongs. 


Sec. 277. Accused members shall answer to charges in 
person, and penalty will be imposed for failure to appear 
at a hearing, unless good cause for such failure be shown. 


Sec. 278. Accused members shall be furnished a copy of 
charges at least twenty-four hours in advance of the time 
set for the hearing and will be allowed representation by 
counsel. 
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Sec. 279. Extenuating circumstances will be taken into 
_ account, but alleged ignorance or misunderstanding of 
Rules will not be regarded or considered, and any resort to 
quibbles or subterfuges will not advantage the accused. 
Previous course of conduct, good or ill, will be taken into 
account in determining penalty. 


Sec. 280. If any member be placed on probation as a 
result of charges preferred, his company commander or 
other immediate superior shall make monthly reports on 
his conduct during the period of probation. 


Sec. 281. Charges must be accompanied by a brief 
specification of the acts and circumstances upon which 
they are based, and to establish uniformity of practice and 
promote a better knowledge of rules. They should, as far 
as possible, be formulated as ““VIOLATION OF RULE:” 
(Specifying the number of Rule in question.) 


INAUGURATION OF THE TWO-PLATOON 
SYSTEM 


With Rules and Regulations for the Government 
of Same 


Whenever it be found that there is lack of sufficiency 
in regulations for Department Government, apparent de- 
ficiency will be supplied by the Director of Public Safety 
as expeditiously as possible. 


All existing Rules and Regulations of the Department 
applicable to and affecting discipline, management, etc., 
not inconsistent with those bearing directly on the Two 
Platoon System are continued in full force and effect. 
Should a question of conflict of Rules, Regulations or 
Orders arise, it shall be promptly submitted to the Chief 
whose ruling in such cases must be abided by. 

The Rules and Regulations as amended and revised, 
and all being general in application, follow: 
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There shall be two (2) Platoons which will operate in 
accordance with a working schedule, adopted by the 
Director of Public Safety. 


Rule I 
REPORTING FOR DUTY 


The day shift, or platoon, will report at 8 A. M. and con- 
tinue on duty, without interruption of any kind what- 
soever, until 6 P. M. when it will be relieved by the night 
shift, or platoon. 


The night shift, or platoon, will remain on duty also 
continuously and without interruption of any kind what- 
soever, until 8 A. M. on the following day, when it will be 
relieved by the day shift. 


This order of ‘fon duty” and ‘‘off duty” shall prevail 
until otherwise directed. 


ROTATION OF SHIFTS 


The day, or first shift, shall perform duty from 8 A.M. 
to 6 P.M. for two consecutive days. On the third day 
this shift shall remain on duty continuously from 8 A.M. 
until 8 A.M. on the fourth day when it shall be relieved 
from duty by the shift which has been performing night 
duty. At 6 P.M. on the fourth day the shift which went 
off duty at 8 A.M. shall report for night duty and remain 
until 8 A.M. on the fifth day. The same tour of duty shall 
be performed for two consecutive nights and at 8 A.M. 
on the sixth day the platoon in question shall be relieved 
from duty for twenty-four consecutive hours. 


Rule II 
ROLL CALL 


There shall be a roll call of the members of each shift 
upon arrival at company quarters to enter on the tour of 
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duty, and a roll call, also, when each shift is relieved from 
duty, proper entries as to those responding to their names, 
absentees and other important conditions to be recorded 
in the company journal and a daily report of all absentees 
and tardy members must be forwarded to Headquarters 
by officer in charge within twelve hours. 


Rule III one 
RELIEF AT FIRES 


In the event of the incoming shift or crew, on arrival at 
company quarters, to begin: its tour of duty, finding the 
outgoing shift engaged at a fire, or otherwise detained in 
the performance of department duties, the officers and 
members shall at once proceed in a body as nearly as 
possible, to the scene of the fire, and relieve or assist the 
outgoing shift so detained. 


The Commandant of the incoming shift, however, shall 
at once seek to inform himself whether or not the fire may 
be of such probable duration as to detain the outgoing 
shift beyond the scheduled shifting time, before leaving 
quarters, and it shall be the duty of the Chief in charge to 
keep in touch with platoon shifting hours and promptly 
communicate with Commandants of incoming shifts and 
direct them whether it is advisable to proceed to the fire 
or remain in quarters. 


The purpose of this Rule is to avoid such a happening 
as the incoming shift going to a fire only to meet the out- 
going shift returning from it. 


Rule IV 


Incoming crews, when directed to proceed to a fire to 
relieve outgoing crews, shall use all possible haste, on foot 
or by such public vehicular means of travel as may be 
accessible, to reach the scene of action and report for duty. 
The outgoing crews, on being relieved of duty, shall re- 
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turn to Company quarters without delay, report and be 
dismissed. 


The incoming crew in charge of their Commandant, in 
going gn duty at a fire in progress as above outlined, shall 
report to the Chief in charge of said fire, and he shall at 
once assign it to a position at the fire where it is to relieve 
the other platoon. 


Where an incoming crew reports at fires above outlined, 
and in the judgment of the officer in charge it is necessary 
to hold additional men at that fire, he may hold the out- 
going crew until such time as he considers its services can 
be dispensed with. 


Rule V 


Punctuality will be rigidly insisted upon, and only the 
best reasons, supported by positive and unquestioned proof 
that member’s delay in reporting on time at company 
quarters or at a fire to relieve outgoing shifts, was un- 
avoidable, will be accepted. In every case commanding 
officers must make prompt report to Headquarters of a 
fireman’s failure to be on time. The member who fails to 
respond to roll call must furnish weil- sustained reasons for 
his failure to do so. Otherwise he will be subject to formal 
charges and such penalty as the Director of Public Safety 
may deem advisable to impose. 

Members must so time their departure from their homes 
to Company quarters, that ordinary delays, such as con- 
gested street car traffic, may not interfere with their arrival 
at quarters or at a fire, at the platoon shifting period. 

This Rule will be strictly enforced. Failure to comply 
in this respect will prove detrimental to the efficiency of 
the Fire Department. 


Rule VI 


Beds in the dormitories may be used for sleeping pur- 
poses, only between the hours of 8 P.M. and 6 A.M. and 
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under no circumstances by the members of the day shift, 
or crew. 

This does not include the members of the crew doing 
the continuous twenty-four hour shift, who may occupy 
beds during the aforesaid period, that is between the hours 
of 8 P.M. and 6 A.M. and at no other time. 


For sanitary reasons and in the interest of the personal 
health of the individual fireman, the bed sheets and pillow 
cases must be changed so that no two persons of the alter- 
nating crews shall use the same sheets or pillow cases. 


Rule VII 
DUTIES OF SHIFT | 


All members of the night shift shall arise at 6 A.M., 
sweep floors and make up beds; all other work, including 
the cleaning of apparatus. 

On occasions when the day shift returns from a fire at 
or after the time it is scheduled to be relieved by the 
night shift, the crew of the latter will be required to give 
such attention to apparatus, and motor propelled, that 
will tend to keep the respective companies in good work- 
ing order, applies conversely to the day shift, which must 
take up the work of the night shift under like conditions. 


In Companies where motor apparatus is in use the 
driver of each motor apparatus, in coming on duty, should 
go over the machinery to see if it is in good condition. 
If not in good order, he should report to the officer in 
charge, who will at once report the defect to headquarters. 

Every driver of motor apparatus shall, on going off 
duty, turn the motor and run the same for five minutes 
to the satisfaction of the driver going on duty. 


Rule VIII 
RECALL OF FIREMEN 


In case of emergency, firemen ‘‘off’’ duty shall be sub- 


SB. 


ject to recall to duty, and no firemen “‘off’’ duty except 
those on the straight twenty-four hours “‘off’’ trick, shall 
be permitted to leave the city without permission of the 
Director of Public Safety or the Chief of Department. 


Rule IX 


Commandants of Companies shall be required to enter 
in the house journal, the name of every fireman ‘‘off duty”’ 
who responds to an emergency call to return to work, and 
also a record of the names of such firemen who fail to 
answer such a call; with reasons for failure so to do and 
embody either or both occurrences, as the case may be, 
in a special report to the Chief of the Department. 


Rule X 
REQUISITIONS 


The Senior Captain of a platoon shall issue requisition 
and shall forward them with recommendations, to Head- 
quarters. In the event of an accident or other emergency, 
the officer in command of the company, or “‘shift”’ at the 
time, will forward a written report, over his own signature, 
to Headquarters. 


Rule XI 


Members shall report for duty on time and no shift shall 
go “off duty” until properly relieved. If a member fails 
to report for duty, the Commanding Officer may select a 
member from the opposite shift to remain on duty until 
such member reports or some other arrangements may be 
made to relieve him. 

No meal hours or “‘days off’’ shall be allowed, except 
the regular day off. Meals must be taken before and after 
being relieved from duty. Noon or midnight meals may 
_ be carried and eaten at company quarters. 
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No member of the Department not actually on duty 
shall be allowed to wear the uniform of the department or 
any part thereof, for the purpose of identifying himself as 
a member of the department, in order to gain entrance to 
any place of public amusement, or for any other purpose 


whatsoever, without the permission of the Chief of the - 


Department. 


The wearing of the Department uniform or any part 
thereof, beyond a reasonable period of time such as that 
elapsing between coming to quarters and reaching home, 
while said member is “‘off duty”’ is strictly prohibited, un- 
less otherwise ordered by the Chief or Assistant Chief, or 
as excepted in these rules. 


Every member of the Department shall devote his whole 
time to the business of the Department and is expressly 
prohibited from being engaged in, employed in or giving 
his personal attention to any other employment while off 
duty. (Such violation may be cause for dismissal from 
the service.) 


Communications between company quarters and Head- 
quarters shall be conducted through the regular channels, 
that is, via mail or telephone or by submitting documents 
to the Chief to be transmitted to Headquarters. The most 
direct method of communication is required. Members 
of company shall not leave quarters, unless specially 
ordered to do so by their commanding officers, acting 
under the direction of the Chief. 


Rule XII 
“BATTALION CHIEFS AND OTHERS” 


As all verbal orders or directions having general appli- 
cation are required to be entered on the house journal, as 
soon as received, battalion chiefs, failing to inform them- 


selves of these important details need not offer a plea of _ 
ignorance. On their tours of inspection, particular atten-— 
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tion must be given to house journals and any discrepancy 
as to time or receiving and wording of entries that might 
convey different meanings is to be noted and reported 
without delay. Verbal directions are to be as uniform as 
possible in language and meaning. This rule will apply to 
every Commandant of a “‘shift’’ or ‘‘platoon’”’ and for the 
same reasons. 


ASSISTANT CHIEFS 


Assistant Chiefs, on their tours of inspection, shall see 
to it that the above regulations are strictly conformed to. 
Cases of inattention or neglect must be promptly reported 
to the Chief to be acted upon accordingly. 


Rule XIII 
AS TO ALL ORDERS 


All Orders, Directions, or ‘‘bulletins’’ heretofore issued 
through the Chief, or that hereafter be so issued, treating 
of operations and discipline at fires, or in connection there- 
with, consistent with efficient service, must be strictly 
observed. A plea of ignorance of instructions will not be 
accepted as a valid excuse for non-compliance with this 
Rule. 


Orders from Commanding Officers to withdraw or re- 
treat from a dangerous position at a fire are to be as 
strictly and as expeditiously obeyed as are orders to 
advance. 


Men of either platoon in company quarters at or near 
shifting time, will be required to respond to any alarm of 
fire to which the company apparatus rolls. They will be 
relieved of further work immediately upon its being ascer- 
tained that their services are not needed. 


- Members shall not be permitted to work in other mem- 
bers’ places on the opposite shift unless ordered by the 
- Chief or Acting Chief. 


oD 


. Every member when reporting for duty or on leaving 
after being relieved, will be required to wear full uniform. 


Members of the platoon that shall be on duty in the 
night shall drill at such times and places during the day 
between the hours of 8 o’clock in the forenoon and 6 o'clock 
in the afternoon, as they shall be ordered so to do by the 
Chief of the Department, or the Officer lawfully exercis- 
ing his powers, provided that.no member shall be required 
to drill more than five (5) hours in any one day. 

New and inexperienced men must not be assigned to 
night watch or responsible detail until they have had 
thorough instructions regarding the duties to be performed. 


Rule XIV 
CHARGES AGAINST MEMBERS 


Charges preferred against members will be received and 
heard by the Director of Public Safety. They should be 
formulated according to the nature of the offense, in the 
manner following: 


First: by specifying the Rule and Section thereof hick 
has been violated. <A separate allegation setting forth 
sections of other rules should be made if these other rules 
have been violated. For instance, the plaintiff should 
state in his communication, ‘‘I hereby charge........... 
With Vidlation: OL loecu. ea atts we of Rulét te eee 
If no particular Rule or Section thereof applies to the 
violation, complained of, the charges should be expressed 
in a clear, concise statement of fact as: 


SD hereby CHAarge 6 4.6 14. atiee ln «se Ho slo. niee ecg with 
‘“‘Neglect of duty,” 
‘“‘Insubordination,”’ 
“Being under the influence of liquor.”’ 
or other infraction, as the case may be. 
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’ Immediately after the complaint there should follow 
a plain declaration of the essential facts upon which the » 
complaint is based. Care should be taken not to include 
facts of an evidential character, as these should be reserved 

for presentation at the trial of the charges. 


» Violations of Rules, Regulations, General Orders, 
written or verbal, are punishable by reprimands, fine, 
forfeiture of days off, reduction in rank, suspension or 
discharge, as determined in each case by the Director of 
Public Safety. 


‘Members against whom charges are are preferred will be 
given two days’ notice of the date of the trial and an op- 
portunity to defend themselves at a hearing before the 
Director of Public Safety. 
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